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Minutes:

Speaker Delzer: This is a prelty straight forward study resolution that basically says we should
possibly take a look at the HR system in the state of ND. It was put together kind of quick at
the end during the crossover week so it hasn't been looked at real close. | wouldn’t have a
problem if you wanted to look at it and make some changes. I think Rep. Metcalf has
amendments that he would like to consider. Where it comes from is having served on
Appropriations for a number of years. We sit there and constantly hear complaints about the
pay system from state employees. One of the things that we do find is that it seems like in the
classification system that we have a number of people in the lower quadrant. They always
have the equity funds that we have to look at. The question is that is the pay wrong or is the
classification wrong? | don't have the answers. It's not like | am saying that this is one way and
that is another. Maybe we as a legislator can look at that and decide whether the system we
have is what we want the state system to be. | think we have a merit opinion. 1 think If the
study goes forward we should look at how much is merit. One of the problems we have is that
it is almost always a flat pay raise. The fact of the matter is that some of them are a flat 4 and

4. Some make 20,000, it all varies. That is one of the questions. I'm not saying one way or

. another. If we go forward with the study it should be looked at. We also have a geographic
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area of what we look at. The last time, from the information I got, was that there was a
performance audit in 1999. 1991 was the last time this was studied. | do not want to make any
arguments one way or another; it's just a question of whether or not we should spend the time.
One thing | don’t want to do is end up being 18 months of an open forum for more pay. The
level of pay should not be the issue. The issue should be the classification system, the HR
system, and the merit systems. The level of pay should not be involved.

Rep. Haas: In implementing a study like this, when a state does that, do they generally consult
with a professional firm to make recommendations?

Speaker Delzer: | think we’ve done that. | think that was actually part of the performance audit.
| don't’ remember it all. | don’t think these needs to be the means of hiring someone out of
state. | think the decision should be made by the legislator body.

Rep. Weiler: You mentioned that we compare state employee positions to other parts of the
country. Do we also compare state employee positions to other positions around the state?
Speaker Delzer: | don’t know how far you guys want to get into that. It is very interesting. My
understanding is that we do it with most of the smaller employees in the state. | don’t know if
we compare the ones with a certain level of size.

Rep. Weiler: Overall what is the turnover rate for state employees? Do you have any idea?
Speaker Delzer: The number is out there. It is looked at two different ways. | think it is
somewhere in the 9-10% range. There is two different ways to look at it and one is people
going to state to private. There has also been a case where one state addition to another state
addition is considered a turnover.

Ken Purdy: Testimony attached.

Rep. Kasper: It iooks like you are reviewing about 5% of the individual positions per year. Does

that mean that it takes you 12 years to run through all of the employees?
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. Ken Purdy: In overall sense that is right. The reality is that generally those requests are
generated by those agencies. There are some positions that are reviewed more frequently in a
situation where agencies focus. In other cases there are individual positions that aren’t
reviewed for many years. The job changes very little over the years. | couldn’t make a blanket
statement that said after 12 years we have looked at every single position. Ve use the
agencies judgment to determine that.

Rep. Kasper: It appears from what the data on the sheet says that there really aren’t very
many complaints about the jobs and classifications with state employees.

Ken Purdy: | think in a general sense that is true. | think you would certainly talk to some
individual employees who will remain dissatisfied with their classifications. Perhaps the agency
hasn't agreed that they are due for a review. That always occurs. In an overall sense | think it

. is a positive statistic. We go to great lengths to visit directly to the employees. We are very
thorough in any response in denying a reclassification. Our policy is that if an agency sends in
a reclassification and they want to go from office assistant we simply respond and make a
position change. If we disagree and don't approve it we have to give the agency a response,
and an analysis on saying why we don’t agree with their request. We have really ramped up
our efforts over the years.

Rep. Kasper: So the way the system works now if an agency had wanted to reclassify and
employee before that reclassification can occur it has to be 0.k'd through the agency level?
Ken Purdy: The statutory authority for the job classifications system is our office. We do have
some positions that are repetitive and ongoing that we have delegated to agencies. One
example would be in the equipment operator’'s series in DOT. They routinely hire one level

. after a period of time of gaining the experience they move them to the second level. That is
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routine and we delegate that to DOT. We have a handful of those. By and large the majority is
done in our office by our staff.
Rep. Haas: Are the employees at all levels and agencies, are they generally well informed on

how the classification system works?

Ken Purdy: I'm not sure how to answer that. | hope so. The opportunities are there when there
is a classification activity.

Rep. Haas: What about at the hiring level?

Ken Purdy: I'm really not sure. At that point perhaps not. They see the job announcement and
salary. In terms of how that fits into the bigger scheme I'm not sure.

Rep. Haas: The point classification system that you have talked about, is that in your opinion a
fairly objective system? Or is there a lot of subjectivity involved?

Ken Purdy: | view the point factor classification system as objective as you can get in dealing
with people. We are dealing with people. There is less precision in that whole process. The
whole goal of going to a point factor evaluation system was to land more precision and more
definition to how we arrived at the ievel.

Rep. Haas: Does it not relate directly to job description?

Ken Purdy: Yes. It is all derived from what employees complete the questionnaire. It's tough.
It is a lot tougher than you think to sit back and explain your own job to someone else.

Rep. Potter: On the reclassification that was appealed, how did it turn out?

Ken Purdy: I'm honestly not sure. | think our decision was upheld.

Rep. Boehning: How many job classifications are there? | see you review 75 job

classifications a year. How many are out there/

. Ken Purdy: Right now we have just over 900. It varies almost week to week.
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. Rep. Haas: Is there any other testimony for HCR 30647 If not we will close the hearing on

HCR 3064.
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Minutes:
Speaker Delzer: This has come about in discussion with Rep. Metcalf and some of the others
in appropriations about some of the issues we have and see within our classification system. It
isn’t driven at all at pay. If this study is ever decided to be done we want to make that point
. clear all the way through. | don’t think we need to put anything in the bill about it. This
amendment on page 1 line 5 was discussed between us. Rep. Metcalf wanted to put ‘audited’
on page 1 line 5 right behind ‘upon’. If | have this right he wanted people to do desk audits, sit
with employees, go through their job, and set up and make sure the job was as the description
is. | think that the discussion needs to be done. If there Is a study done | don’'t want that word
in the bill myself. | think it would be part of the discussion. | don’t want that to be the driving
force of the study. To me the study is still about whether or not the classification system is
what we as legislators want the state to be working on. We want to see if the system fits what
we are trying to get for the state. The second line under line 12 behind ‘education’ put ‘skill’
and ‘ability’. | don't have a problem if you decide to put that in that is not a problem at all. Over

the last 10 years | have looked at a number of job classifications on the internet. When | look at

. them it looks to me that you look at the description and pay. It seems what is happening is that
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they want people with more education than what the job description and pay fit. To me that
means that we are hiring people who are not challenged like they should be.

Rep. Metcalf: Mr. Speaker explained this situation very well and | am in total agreement with
what he said. | was basically employed and worked with the federal government as a
personnel management. The system that we had worked very well for us. It really did work
very well. | think that if we can incorporate some of the provisions of that particular system into
a system for the state of ND, | think we would all be better off.

Rep. Haas: Having served on appropriations do you share and experience some of the same
frustrations that Speaker Delzer deals with statewide?

Rep. Metcalf. Yes very much so. Maybe not so much hearing from other people. As | have
observed what is happening and what could be happening underneath a system that was
really identified for the state of ND, there has to be a unified system where every agency in the
state would be working under the same system. It is very frustrating.

Rep. Potter: With your amendments that you brought forth for us, you have page 1 line 5 to
insert ‘audit’. Could you explain why you wanted audited in there.

Rep. Metcalf: Yes, very much so. This is an intricate part of the system that we use in the
federal system. Every individual is audited at least once every two years to see that he or she
is performing the job that was described. Unless we audit that position we really don’t have a
system.

Rep. Boehning: How long would it take to do an audit on an individual every two years?
Rep. Metcalf: The length of time depends on the complexity of the job. Now you have people
who will be trained.

Rep. Wolf: When you testified (Speaker Delzer) you said you would like to see this legislative

study cover certain areas. It says that legislative council should study the human resource
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management services personnel classification system. Does that encompass everything that
you want them to study? Do you feel that personnel classification system covers everything
that you want studied?

Speaker Delzer: That is the whole system. It covers everything now. Part of that is when and if
this study would get chosen. | would say that the council would put a directive out to that
chairman. That is one of the reasons that | feel uncomfortable by putting the word ‘audited’ in
there. | do agree with the aspect of doing it but | think that putting this in here may become the
vocal point of the discussion.

Rep. Haas: Essentially, if this were studied, then legislative council and whatever committee is
designated to do this study can establish the parameters of this study.

Speaker Delzer: That is the way it works. You have to define the parameters then it is up to
the chairman in the committee if they want to change the parameters or not.

Rep. Haas: What are your wishes with regard to the amendments?

Rep. Kasper: If Speaker Delzer had no problem with the second part of the amendment, |
would move that we would insert that part of the amendment but not insert the word *audited’.
Rep. Dahl: | Second that.

Rep. Weiler: When | heard the numbers, | understand that this is a study but if it should get
turned into bill form and passed, we would need to audit every state employee. Now we would
have to hire 50 new FTE’s to get that done. I'm going to support the amendments.

Rep. Haas: | feel comfortable with the amendment because | believe that the legislative
council and the committee that would be assigned to this study would have the capacity and

the authority to establish the parameters of the study.
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Speaker Delzer: My concern of putting that word in there is whether or not it is the right thing
to do have to be the first question. We need to look at the whole system and decide what parts
are good and what isn't. Auditing would certainly be part of that discussion.

Rep. Haas: |s there any other discussion on the amendments? If not we will take a voice vote.
All in favor say ‘aye’ all opposed say ‘no’. The motion carries.

Rep. Haas: We have the amended resolution before us. What are your wishes?

Rep. Dahl: | will move a do pass as amended.

Rep. Kasper: | Second that.

Rep. Haas: Is there any further discussion? If not we will take a roll call vote on HCR 3064.
The do pass as amended motion for HCR 3064 passes with a vote of 11-1-1. Is there a
volunteer to carry this?

Rep. Kasper: | will.
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Minutes:

All members of the committee were present.

Senator Dever, Chairman, opened ‘the hearing on HCR 3064.

Representative Jeff Delzer from District 8 introduced the resolution. He stated that the last
. study of the classification of employees was done in 1999, He said this is not about money, it's

about the level of training necessary, ability, merit pay, etc. He said this doesn’'t mandate the

study. Legislative Council can decide if it wants to study it. He also feels it is fairly broad and

the Council would set the scope of the study. He just wants the classification system to be the

best it can be for our state.

Senator Neison mentioned that the House amended it to go beyond educational requirements

to skill and ability. She asked what the discussion was on that.

Representative Delzer said that came from Representative Metcalf who is a highly skilled HR

person. Rep. Metcalf asked the committee to add it. Rep. Metcalf was in HR for retired military

or something military and he has a lot of experience.

Senator Oehlke asked if changes like this are not typically ongoing. It seems odd that it has

been 10 years.

. Rep. Delzer said that is true. Usually it is an ongoing process.
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Senator Oehlke said he serves on a college board and the college compares itself to other
colleges to see how they are doing. He asked whether we have other states to compare our
state with.

Representative Delzer said that would be up to the committee members and legislative
council.

Senator Dever said if the study goes forward it would be a good opportunity to educate the
legislators on these issues.

Senator Horne asked if the language on line one indicates a mandate or a suggestion.

Rep. Delzer said it is optional. The Council would decide.

Senator Dever mentioned that all agencies of the state are already classified except WSl and
Dept of Commerce.

Rep. Delzer said that is correct. There are certain positions within almost every agency that
are unclassified.

Senator Dever said some agencies are in a better position to move their employees up within
their pay range than other agencies.

Rep. Delzer said in his experience with this area the pay has been right for the job description
but the qualifications have been higher than what the pay and the job duties require.

Senator Dever asked if Rep. Delzer could see this study going before the Employee Benefits
Committee or a different committee.

Rep. Delzer said he would be uncomfortable with it going before the Employee Benefits
Committee. He feels other legislators should be looking at it than the ones who historically

have served on the employee benefits committee.

. Opposition: -
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. Neutral: Ken Purdy, the Classification Compensation Manager with Human Resource
Management Division of the Office of Management and Budget spoke in a neutral nature on
HCR 3064. He said they are always willing to work with legislative committees to review their
activities and to further describe and educate groups about their activities and their system.
The classification system is a system of grouping like jobs to systematically value the jobs for
compensation purposes. It gets very difficult where the line is drawn not to cross over into the
compensation area. See attachment # 1 and # 2.

Senator Nelson asked where the CTE people would fit in this classification system.

Mr. Purdy said they are not classified as teachers. That was one of the reasons they felt it was
appropriate to switch. He said they are part of the 6420 employees classified under HRMS.
Senator Oehlke asked if it would be better to have an independent organization that regularly

. does a comparative analysis than have legislative council do it.

Mr Purdy said he has nothing against an interim study being done. They have never had a
negative experience with it. He even sees value in helping more legislators learn more about
the system. Dealing with the complexities of 10,000 or more employees, there are a lot of
details. It doesn't hurt to explore perceptions and the more legisiators they can educate the
better. Bringing consultants in is ok too.

Senator Nelson said higher ed goes through an accreditation study quite often. Does the state
HR go through a process by which they self check each other.

Mr Purdy said no. Some of their staff members are part of different associations and the state
HR participates in the Central States Compensation Association which is a group of 26 states
that conducts an annual survey of salary and benefits. They also hold an annual conference

. where they compare notes and learn from each other.
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. Senator Nelson said the Employee Benefits Committee did hear from Mr. Purdy and it was
very helpful. She feels it is too bad that there were only a few senators on that committee
because the information was very helpful. It would be better if it went out to a larger committee.
There was some discussion about the details of the classification system, how it works, how it
was developed, how it can be changed.

Laurie Sterioti Hammeren, Director of Human Resource Management Services, mentioned
that during the discussion in the House they said there needed to be a review of the
educational requirements of the system. There seemed to be an inference that if they would
require less education for jobs then people would be happier with less pay. She pointed out the
statistics cited in attachment #2. In the North Dakota general workforce 84% of the workers
have completed high school. In the Classified workforce of the State, 99% have completed

. high school. In the North Dakota general workforce 22% of the workers have bachelor's
degrees or beyond. In the State Classified workforce 82% have trade school or beyond and
53% have bachelors degrees or beyond. In North Dakota we can be proud of the fact that we
have a fairly highly educated workforce and we have a variety of skills and occupations that
require specific education and skills and abilities. When they do not have the education, the
state HR system works with people to bring them to the educational level that is required.
Senator Marcellais asked if the state offers any program that helps veterans to find a job when
they come back home.

Laurie said she is not aware of any program other than veteran's preference.
Neutral: -

Chairman Dever closed the hearing on HCR 3064.

. Senator Lee commented that she felt this resolution was not necessary.
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Senator Dever commented that the only value he saw in it was the educational opportunity it
would provide for legislators.

A do not pass motion was made by Senator Nelson.

The motion was seconded by Senator Marceliais.

Roll Call Vote: Yes 5 No 1 Absent O

Carrier: Nelson
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Ken Purdy, Classification & Compensation Mgr
HR Management Services Div - OMB

A Classification system is a process of grouping like jobs to systematically value the jobs for
compensation purposes. Classification systems are used to manage the workforce for large

employers in both public and private sectors.

ND uses a point-factor job evaluation process for our classification system. We analyze

technical knowledge, management, interpersonal skills, and 7 other factors to determine a
total point value for each job class. The point value translates to a pay grade with a salary
range determined through our market surveys and salary appropriations.

19 of 256 member states in the Central States Compensation Association responded to a
quick survey this week regarding their classification systems. 7 of the 19 use a point-factor
system similar to North Dakota's. In the field of HR management, the Hay System is
probably the most well-known point-factor system.

Background Information on the ND Classification System

HRMS reviews about 800 individual positions each year to determine the appropriate job
class assignment. 7 reclassification reviews in the past year generated reconsideration
requests for more in depth review. 1 reclassification was appealed to the State Personnel
Board in the past 2 years.

In addition, HRMS reviews about 75 job classifications each year to ensure that they reflect
the job duties accurately, require appropriate qualifications, and are assigned to the most
equitable grade.

Consulting Studies of State Compensation Systems

State Market Study Scope Contractor Cost
Minnesota Total Rewards 125 jobs HayGroup $100,000
Wyoming Market Pay Review of survey data, classification Fox Lawson $£107,000

Review system, staff qualifications
Washington Total Market survey 80 benchmarks, 200 Milliman, Inc. | $125 - $150,000
Compensation participants
Survey
Colorado Total Comp Audit of Colorado’s survey Hay, Mercer, $25 - $40,000 per
Survey Audit methodology, benefit comparisons, etc. | Hewitt, Fox audit
{every 4 years) Lawson, Buck,
& Milliman
Tennessee Total Comp and benefits comparison of 55 Mercer $200,000
Remuneration jobs, cash comp of 25 mgt. jobs & 350
Study non-mgt jobs. Determine competitive-
ness of state’s total comp pkg
Georgia Comprehensive Phase I: Benchmarking, employee Mercer Phase I: $650,000 -

Market Study

survey and market study
Phase II: Implementation of Phase One
findings

$£750,000
Phase 11: $500,000 -
$800,000




S

ry Increase History

Date Specific Provisions

7/1/83 Retirement Contribution in lieu of sal-
ary increase

5/1/84 ) $60/mo {Not appropriated but allowed by Gov-
ermor within available agency funds

7/1/84 2% |Retirement Contribution in lieu of sal-
lary increase

4/1/85 | 5.50% [Minimum increase of $50

7/1/86 4% Minimum increase of $50

7/1/87 0

7/1/88 0

7/1/89 | 7.10% Minimum increase of $50

7/1/90 0

7/1/91 4% [Minimum increase of $50

7/1/92 }%40/mo |Averaged approximatety 2%

7M1/93 | $60/mo |Averaged approximately 3.2%

711/94 3%

7/1/95 2%

7/1/96 3% [2% across the board; 1% for perform-
ance, range compression, & equity

711/97 3% (530 across the board; remainder of
3% approp based on merit & equity

7/1/98 | 3% |Same as 1997

7/1/99 2% [$35 across the board; remainder of

% approp based on merit & equity;
lus a $5.4 million Market/Equity Fund]

711/00 2% [$35 across the board; remainder of
2% approp based on merit & equity
(additional 1% allowed with funding
from existing appropriations)

7/1/01 3% [$35 across the board; remainder of
3% approp based on merit & equity;,
plus a $5.0 million Market/Equity Fund]

7/1/02 2% 35 across the board; remainder of

% approp based on merit & equity

7/1/03 0

7/1/04 0 )

7/1/05 4% |Across-the-Board

7/1/06 4% |Across-the-Board

1,689 - Employees on Capitol Grounds
615 - Capitol Tower
524 - Judicial Wing
356 - DOT Bldg

81 - State Office Bldg

44 - | iberty Mem Bldg
55 - Heritage Center
14 - Maintenance Bidg

Source: Facity Mgmt - OMB

HRMS’s primary responsibility is to provide “. . . a
unified system of personnel administration for the
classified service . . .V

Beyond the basic framework of human resource
management policies (rules), job classification, and
salary ranges; HRMS provides assistance to agen-
cies in their ongoing management of human re-
sources. HRMS services include:

+ Management Consulting

¢ Supervisor/Empioyee Training

» Employee Compensation

¢ Recruitment/Selection Assistance

Mediation

Legislative & Regulatory Compliance
Performance Management Tools

Model Policies, Handbooks, & Guides

HRMS also makes current information readily avail-
able to agencies via the world wide web at:
www.nd.gov/hrms

HRMS offices are located on the 14th Floor of
the State Capitol.

Phone Number:
FAX:

(701) 328-3290
(701) 328-1475

Please feel free to contact any HRMS staff member:

December 2006

This fact sheet is provided by Human Resource
Management Services (HRMS) to give a snap-
shot of state employment. Data is from a variety of
sources and over several months. While details of
employment change daily, this data is an accurate
overall reflection of State employment.

The 6,420 state employees in positions classified
by HRMS are employed in over 50 separate state
agencies. B6% of ciassified employees work in the
13 largest agencies:

Dept'of Human'Sefvices™: - . -~ 2,008 “i-.
Dept of Transportatlon _ ... ho2s
Dept'of Corr.& Rehab.&. . 5. %k 7611 v

Health Dept g
Job Service ND:fz 274 17 17
Info Tech Dept =
Deptof PublicInst = ©

Highway Patrol

Bank:of NDr. "o i hesl ~ oo

que & Fish _ o

AttorneyiGeneral 7 = o il e T T HEAA L

Tax Comm ) 121

Office of:Mgmt & Budget " - ~. <117 . -
Ave e CIassmed State Employee

Name Name Phone

Laune_m P iR

eractOtf L _ﬁ, £

| Lee Lundbefg i

Linda Jensen

Training Director 338_'3229_ Mediator/Trainer _7328'1__6__38
\Virginia Fisvsmus “E‘“’ A
iHH Officer.”. R £

Jan Koldlng Leanne Schrmidt

HR Officer 328-3347 HR Officer/Mediator 328-4738
Kate ONeill .~ ; -~ [Maureen Vasberg

HR Technician ; ) 3 “3}5 Office Manager " 328‘3293

" MarketExquity Fund

6 =462 ma—m A

* "Self- 1und' addmmaj 10% ** Supp. equny {2 agencies)




|

ﬂ@ MAM mnﬂb 14,086 Total S.ﬁployees .:
ﬁ IFA(B[I‘ §M 10,504 Classified Employees (i.e. civil service)

Employees classified under HRMS

5,171 In Cabinet Agencies reporting to the Governor
607 In Agencies reporting to Boards & Commissions
642 In Elected Official's Agencies

Classified employees under HRMS (ND’s Civil Ser-
vice) are covered by basic ‘rules’ adopted by HRMS.
The rules provide consistent employment conditions
regardiess of size, function, or location of agency. -
The rules guide equitable pay, open competitive

selection, and protection from arbitrary personnel . Employees broadbanded under NDUS (civil service)
actions. 2

Classified employees under the University System _a- Non-Classified Employees

are covered by and subject to the policies adopted

by the State Board of Higher Education. A 90 State Officials

Non-Classitied employees do NOT have employ- | 13 Elected

ment rights under HRMS. The terms and conditions 4] 52 Appointed

of employment vary by agency, category of em- 25 Deputies & Assistants

ployee, or by individual employee,

Classified Employee 839 Other Non-CIas_snfled

Salary Distribution | # of Employees | _Percent (" 31 Legislative Council
up . 0. 815000 » - . - 2 % .250.0% | 326 ND Court System
$15000 to $20000 340 __ S53% 215 Workforce Safety & Insurance
$20,000.°10. $25000 -« .77 +.:B39=15% 431% 60 Dent of Commerce
$25,000 fo_ $30,000 1,199 18.7% < ptof :
'$30,000, 10, 535,000 « - . V154 . = 18.0% 20 Physicians & Dentists
$35,000 to $40,000 960 15.0% 30 Assistant Attorneys General
M0.000‘ to’ 5;45,000 '$¢ ST 664, :':3‘:%10:39'0 48 Teachers
$45,000 to $50,000 465 7.2% . .
$50.000 To 885000 T~ = 318 " T40% L109 Misc. (Statutory, SPB Action, Gov Staff)
$55,000 to $60,000 199 3.1% s
S T T \ 2,653 NDUS Officials & Faculty
$65,000 to $70,000 65 1.0% o0 - -
$70,000 16 975,000 - .- - 53 .7 08% o - ¥or
$75.000 to $80,000 34 0.5% =i 97, Em
$80,000°.to " $85000 ~ %705 5 7 W16 2T 0.2% 20 : < LB R |5 % or LlOy,
$85,000 to__$90,000 2 0.0% 0. e R _ e 1 SSifigg 3 OV o
$90,000-t¢ 995,000 . <. A oo -04% 600 %6 | Vadeg Smpry, Al
$95,000 to_$100,000 1 0.0% 500 s q 415 Yees
Lo e wt ST R BA200 AT T 400 m = = E nn
In the North Dakota general workforce: 300 7] " |53
e 84% of workers have completed high school B [ g o : =
®»  22% have bachelor's degrees or beyond 00 ) IR 1M1 ; |\ - "

- . i 22 e ) . M Y 2 2

lin the Ciassified workforce of the State: 0 S e « 2SN A XN Y y y A S =
®  99% have completed high school 1 2 3 4 5 6 7 8 g ¥ Mm B B ¥ ® ® T ® 1 20
s B829% have formal education or trade school beyond hs Basic Support Advanced Support  Entry Professional  Sr Professional  Sr Mgmt
e  53% have a bachelor's degree or beyond Entry Tachnical Sr Technical Mid Mgmt




