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Introduction

Legislative Council Fiscal staff review each bill and amendment to determine if there is a fiscal impact
associated with the legislation. If so, fiscal staff identifies what entity (state agency, board, or commission)
will be requested to complete a fiscal note for the bill or amendment.

Each entity was asked to provide a primary and secondary fiscal note contact to complete fiscal notes on
legislation. If your entity is requested to complete a fiscal note, you will receive the following email
message containing a link to login to the Fiscal Note web application:

HEd9 ™+ 9 = Fiscal Note Requested - Bill Number SB 2103 - Message (Plain Text) = @] =

7 Message Insert Options Format Text Review Adobe PDF \‘?9

From: Fiscal Notes Application <cinmlreply@nd.9w>| . . . .

To: Primary and Secondary contacts recieve notification
(2 of a Fiscal Note to process.

Subject: Fiscal Note Requested - Bill Number SB 2103

Attached is a link to a copy of a legislative proposal that appears to require a fiscal note as prescribed by Joint Rule 501 or 502 of
the Legislative Assembly of North Dakota.

Your agency appears to have primary responsibility for compiling and maintaining the information necessary for the proper
preparation of a fiscal note required for this bill or resolution. Please note that, in addition to fiscal impact to the state, you are
required to estimate any fiscal impact to counties, cities, school districts, and townships of this bill or resolution.

The fiscal note must be returned to the Legislative Council no later than five days from the date of receipt of this request.

If you find it necessary to change a fiscal note that has been returned, please contact Becky Keller. Please press the following
link to view the legislative proposal and edit the fiscal note.

https://intranetapps.nd.gov/lcn/council/fiscalnotes/main.htm

An entity may optionally add additional contacts with a role of editor. The editor role allows a user to
perform all functionality within the Fiscal Notes web application except submitting the fiscal note to
Legislative Council.

See the following pages to learn more about fiscal note processing steps.



Login
State Network - State Agency

Users from entities within the state network will have a North Dakota (NDGOV) login id and will login to the
Fiscal Notes web application using the following web address:

https://intranetapps.nd.gov/Ilcn/council/fiscalnotes/main.htm
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Legislative Assembly Legislative Council Legislative Management [News Events

You are entering Legislative Council Fiscal Notes System.

Note: Please DO NOT use your browser's back and forward options to navigate this application. Use the buttons provided in the application.

Enter your Login ID and password
Login ID:

Password:

Copyright © 2012 North Dakota Legislative Council
Download Adobe Reader to view, print PDF files.

Accessibiity Disclaimer Privacy Policy Security Policy W3C CSS W3C WAIAA  WiC XTML Compliant L
#100% -

NOTE: If a state network user needs to access the Fiscal Notes web application from outside the state
network, the user would need VPN into the state network using their SSL VPN connection to access the
web application.



Non-State Network - Boards and Commissions

Users from entities outside the state network will login to the Fiscal Notes web application using the State
of North Dakota Login ID they submitted during the fiscal notes contact registration process. Login will be
performed using the following web address:

https://www.legis.nd.gov/lcn/council/fiscalnotes/main.htm

N Ol'th DakOta hd.gov mmomﬁgme Government WW =':

Legislative Assembly Legislative Council Legislative Management News Events

Logi

You are entering Legislative Council Fiscal Notes System.

Note: Please DO NOT use your browser's back and forward options to navigate this application. Use the buttons provided in the application.

‘um?ami ‘ B
| ;

ogin

£l New to North Dakota Online Services? [ E
| Already Registered - Not sure?

- | e o =
| Nort pacta gzt ™ |

in:
w' ' Benefits of North Dakota Login
- One North Dakota Login and password to access

Forgot Login _ e g e
: multiple ND Online Services
Password: - Register once for secure access o State services

Eorgot Password Need help? Read through the FAQ.
Update your account

For assistance with this North Dakota Login, contact the Service Desk.




Fiscal Note Requests

After successful login, a tabbed interface lists your entity's fiscal notes based on the status of the fiscal
note, including requested, overdue, ready to submit, submitted, and accepted.
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Legislative Assemh* -<gislative Council Legisiative Management News Events

Fiscal Notes
3 R Overdus (1) Readyto Submit(l) Submitted(0) A y View fiscal notes based on status I E.'
r
Bill  |Requested LCNo.(pdf) |AmendLC No. (pdf) |EngrossLCNo.(pdf) NextComm Hearing Revision Requested *
HB 1051 11:‘29!20‘1_221_30?»1 Wl.__.__, o 011'0&'201_3_‘!9%{\!\.3_ ________ 3
f S8 2103 | 11/28/2012 0223 PM wl 13013901001 13.0139 02000 011072013 10:00 AM 12!1{]!2012 1114 AM

Click on Requested tab to view list of fiscal notes to process.

Click on Overdue tab to view fiscal note requests where the response is overdue.

Click on Ready to Submit tab to view a list of fiscal notes to verify and submit to Legislative Council.
Click on Submitted tab to view list of fiscal notes already submitted to Legislative Council.

Click on Accepted tab to view list of fiscal notes accepted by Legislative Council.

NOTE: The count (n) identifies how many fiscal note requests are listed within the tab. The fiscal note
information within a tab is refreshed upon each click of a tab.

All new fiscal note requests will appear in either the Requested or the Overdue tab based on the date/time
of the request. After 5 days for bills and 1 day for amendments, the fiscal note request will be listed in the
Overdue tab and a count of how many overdue fiscal notes listed within the tab will appear in parenthises

next to "Overdue".

NOI’[h DakOta De.goy %‘?ﬂm State Government ﬁ‘.!%

Legislative Assembly Legislative Council Legislative Management

Legislative Council - Fiscal Notes
Fiscal Notes

g Requested Overdue (1) Ready to Submit(1) Submitted (0) Accepted L

Bill Requested LC No. (pdf) Amend LC No. (pdf) |Engross LC No. (pdf) |Next Comm Hearing |Assigned To/Due Date | Revision Requested u
" [HB.1050[11223/2012 01:30 PM| 13.0140.01000 01/08/2013 10.00 AM ﬁ




The list of bills/amendments allows you to view the fiscal note requested date, the legislation (bill,
ammendment, engrossed bill pdfs), the next hearing date for the bill/amendment, who was assigned and
the due date, and if the request is a request for revision.
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Legislative Assembly Legislative Council Legislative Management

Fiscal Notes

Identifies if a revision
is requested.

[Bil  [Requested LCNo. (pdf) |Amend LC No. (pdf) |EngrossLC No.(pdf) |NextComm Hearing |Assigned To/Due Date |Revision Requested
HB 1051 11/29/2012 01:30 PM| 13.0141.01000 01/08/2013 10:00 AM
11/28/2012 02:23 PM 01/10/2013 10:00 AM 12/10/2012 11:14 AM

Click to view the bill, amendment
instructions, or the engrossed version.

Identifies who is assigned
to provide the fiscal note
information and the due

date.

Click on Bill number to
view and process the
fiscal note.

Identifes the next
committee hearing
for the bill.

NOTE: PDF opens in a separate
window/tab.




View Requested Fiscal Note

Click on bill number to view the requested fiscal note information.
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Eiscal Notes

Details

Bill Number HB 1081 Amendment.
Original 12014101000 In Context:
o4 Requested 11722012 01:30 oM
I Revision Requested:
"3 Next Hearing 0170672013 10:00 AM
| Engrossment Status: |
Assigned To/Due:
Agency Comments

Links are provided to view bill, amendment,
engrossed bill, and amendment in context.

Fiscal Note

1A. State fiscal effect: identiy the state fiscal effect and the fiscal effect on agency appropnations compared fo funding levels and appropniations anticipated under

current law.
2011-2013 2013-2015 20162017
G Fund |Other Funds Fund |Other Funds Fund |Other Funds
Revenue
Iw
|Appropriations

1B. County, city, school district and t
2011-2013 |2013-2015 |2015-2017 |

Click to return to the tabbed list. May also click
“Fiscal Notes" at the top of the page.

Counties
Cities
School Districts

Click to track assignment and due date for someone else
in the office to provide fiscal note information.

Click to email fiscal note request information,
including links to documents.

C.Ap z ate, for each agency and fund affected
appropnation is also included in the executive budgel or re = =
Click to print current

fiscal note information.




Assign

Click on Assign to optionally enter who was assigned to provide the fiscal note information, along with the

QUe date/time.

Nnd.gov| Official Portal for
North Dakota State Government

North Dakota

Legislative Assembly Legislative Council

Assign Fiscal Note

Legislative Management

News Events

DA

LievERaRT

Fiscal Notes
Details
X Bill Number: HB 1051 Amendment: Engmssment:
. Original: 13.0141.01000 In Context:
' ‘ Requested: 11/29/2012 01:30 PM i'-l
b Revision 4 |
549 - Requested: b
: Next 01/08/2013 10:00 AM ! -
- Hearing: T
Engrossment
Status: Enter a name of the person who you are
Assign To:  Tom Fiscalman assigning to provide fiscal note information
Date Due: 12127/2012 I (mmsddryyyy) along with a due date/time.
Time Due:  11:00 AM (HH:MM AM)
Agency -
Ccomments:
The assigned to due date/time are now displayed in the lists.
North Dakota "9 Q0ee e Siate Govemment Vi 2l

Legislative Assembly Legislative Council

Council s Fiscal Notes"

Legislative Management

News Events

vistnmany

w HB 1051(11/29/2012 01:30 | 13.0141.01000 01/08/2013 10:00 | Tom Fiscalman,

' \ PM AM 12/2712012 11:00 AM

P SB 2103 |11/28/2012 02:23 | 13.0139.01 13.0139.01001 13.0139.02000 |01/10/2013 10:00 12/10/2012 11:14
e PM AM AM




Email

Click on Email to email the fiscal note request information to the assigned person or someone else to
provide fiscal note information.

m Message Insert Options Format Text Review Adobe PDF @ e
From ~ kwforster@nd.gov
=1 To... |

Send ] |
Cc... | |

Subject: | Fiscal Note Request |

&

rFs

Bill Number: HB 1051 (http://www.legis.nd.gov/assembly/63-2013/bill-index/bi1051.html)
Original: 13.0141.01000 (http://www.legis.nd.gov/assembly/63-2013/documents/13-0141-01000.pdf)
Amendment:

In Context:

Engrossment:

Requested: 11/29/2012 01:30 PM

Submitted:

Revision Requested:

Next Hearing: 01/08/2013 10:00 AM

Engrossment Status:

Assigned To/Due: Tom Fiscalman, 12/27/2012 11:00 AM

fl 4] i » H
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Edit

Click on Edit to enter fiscal note information.

North Dakota 990V e s e Government P T |

Legislative Assembly Legislative Council Legislative Management News

Edit Fiscal Note
Fiscal Notes
Details  m
Bill Number: HB 1051 Amendment: Engrossment: N
Original: 13.0141.01000 In Context: |
| Fiscal Note: i
3 Requested: 11/29/2012 01:30 PM o
¥ Revision Requested: o
| Next Hearing: 01/08/2013 10:00 AM [
Engrossment Status:
Assigned To: Tom Fiscalman
Date Due: 12212012 O (mmiadiyyyy)
Click on Add Attachment to append PDF documents to the fiscal
Time Due: 11:00 AM (HH MM AM)

note PDF generated by the system upon acceptance by

Agency Comments: Legislative Council.

NOTE: PDF documents are appended in the order added.

Attachments:

Fiscal Note

Enter fiscal note information. '

t on agency appropriations compared to funding levels and

1A. State fiscal effect: identify the state fiscal effect and the fj
appropriations anticipated under current law.

2011-2013 2013-2015 20152017

. 1B. Countv. citv. school district and townshib fiscal effect: identifv the fiscal effect on the annronriate nolitical subdivision |

Click on Add Attachment to append to the generated fiscal note PDF.
North Dakota  "o-9°V|Qmem st S, covemmant Nop e

Legislative Assembly Legislative Council Legislative Management

e e e = R e

DF Attachment Enter a title which identifies .
the attachment contents. Browse your file system to locate and

Open your PDF attachment to add it to the
fiscal note.

“Title: Attachment 1

*File Location: C:\Fiscal-Note-Attachment-1 pdf

*Required

NOTE: Only PDF documents may be
appended to the fiscal note.

11



Click Delete to delete an attachment or add another attachment.

North Dakota. Meovigidatmiee_ i Ve e

Legislative Assembly Legislative Council Legislative Management

| Fiscal Notes
|| Deis
Bill Number: HB 1051 Amendment: Engrossment:
I Original: 13.0141.01000 In Context:
~ Fiscal Note:
) Requested: 11/29/2012 01:30 PM
L Revision Requested:
. Next Hearing: 01/08/2013 10:00 AM
Engrossment Status:
Assigned To: Tom Fiscalman
Date Due: 12272012 CF (mmiddiyyyy)
Time Due: 11:00 AM (HH:MM AM)
Agency Comments: -
Aitheha Attachment 1| Delete Click Delete to delete an attachment or
Add Attachment add another attachment.

Enter your fiscal note information.

C. Appropriations: Explain the appropriation amounts. Provide detail, when appropriate, for each agency and fund affected. Explain the
relationship between the amounts shown for expenditures and appropriations. Indicate whether the appropriation is also included in the executive
budget or relates to a continuing appropriation

Enter your name, agency name, telephone
number and the date the fiscal note was

prepared. This information is placed at the
bottom of the fiscal note PDF.

Click to check the
spelling of textual
information.

Click Finish Later to store your
information for later editing.

8

Name:

Agency:

Telephone: Click Ready to Submit after the
fiscal note information is all

Date Prepared:

entered and is ready to submit to
Legislative Council.

NOTE: Your Fiscal Note web application user session will time out after 30 minutes of inactivity. It is

recommended that you use the Finish Later button to store your information in the system periodically to

avoid losing entered data due to user session timeout.

Click on Ready to Submit after you have entered all of your fiscal note information. The fiscal note will now

be listed under the Ready to Submit tab.

12



Ready to Submit

Click on the bill number to view and submit a fiscal note to Legislative Council.
North Dakota ™90V e . covmment Vil el

Y Click on the Bill number to || :‘;)‘i:’;::ats:s"t':: g:cal
view a fiscal note. PPN | oies have been '

[ i T S : - | entered and are ready
le ncil- Fiscal No‘hs ’ to submit to Legislilti\re

Council.

11/29/2012 01:30 PM 01/08/2013 10:00 AM
11/28/2012 01:51 PM| 12, 01/10/2013 10:00 AM

The View Ready to Submit Fiscal Note page will be displayed. You may review the document links and the
entered fiscal note information.

North Dakota eovVglmmeaiie. i Y 2

Legislative Assembly Legislative Council Legislative Management ews

View Ready To Submit Fiscal Note

Fiscal Notes
Details
Bill Number: HB 1051 Amendment: Engrossment: L;v
Original: 13.0141.01000 In Context: .
~ Fiscal Note: 13.0141.01 You may click to

= Requested: 11/29/2012 01:30 PM view legislation or '

| Revision Requested: any attached

 NextHearing: 01/08/2013 10:00 AM documents. [I;'-l‘ﬁ
Engrossment Status: y
Assigned To/Due:  Tom Fiscaiman, 12/27/2012 11:00 AM
Agency Comments:
Attachments: Attachment 1
Fiscal Note

1A. State fiscal effect: /dentify the state fiscal effect and the fiscal effect on agency appropriations compared to funding levels and
appropriations anticipated under current law.

2011-2013 2013-2015 | 2015-2017

Revenue
Expenditures $150,000 $200,000

13



If you see something that needs modification, click on Edit to modify the fiscal note information.
Otherwise, scroll to the bottom of the page print and/or continue to the process to verify and submit the

fiscal note to Legislative Council.

1B. County, city, school district and township fiscal effect: /dentify the fiscal effect on the appropriate political subdivision.
2011-2013 |2013-2015 |2015-2017

Counties

Cities

School Districts
Townships

2A. Bill and fiscal impact summary: Provide a brief summary of the measure, including description of the provisions having fiscal
impact (limited to 300 characters).
Additional cost due to more involvement than current business processes.
Click to raturn to tha tabhad lic ) ) o ) ) )

TR R REAERER EE R tmmmmm n=E  nd provide a brief description of the sections of the measure which have fiscal impact. Include any
alysis.

Click to edit and modify the

entered fiscal note information. Click to print the fiscal note

information.

fund affected and any amounts

B. Expgihditures:
number @ FTE position

Click to enter the process to Verify and
Submit the fiscal note to Legislative Council.

14



Verify Submit

After you choose to Verify and Submit the fiscal note, you will see a screen to complete a final review of the
fiscal note information before submitting it to Legislative Council. You may enter a contact person for
Legislative Council to contact if any questions arise regarding the information in the fiscal note.

North Dakota

nd.gov, Ofscial

Portal for
North Dakota State Government

Vi Znnd

Legislative Council

Legislative Management ews

Details

Bill Number: HB 1051

Original: 13.0141.01000
Fiscal Note: 13.0141.01000
Requested: 11/29/2012 01:30 PM
Revision Requested:

Next Hearing: 01/08/2013 10:00 AM
Engrossment Status:

Agency Contact:

Assigned To/Due:  Tom Fiscalman
Agency Comments:

Attachments: Attachment 1

Fiscal Note

Amendment: Engrossment: i
In Context: gt

You may enter a agency contact name
for Legislative Council to contact if any
questions regarding the information
submitted in the fiscal note arises.

1A. State fiscal effect: /dentify the state fiscal effect and the fiscal effect on agency appropriations compared to funding levels and
appropriations anticipated under current law.

20112013 | 2013-2015 2015-2017
Revenue
Expenditures $150,000 $200,000
|Appropriations.

15



Review the fiscal note information as you scroll to the bottom of the page.

1B. County, city, school district and township fiscal effect: identify the fiscal effect on the appropriate political subdivision.
2011-2013 |2013-2015 |2015-2017

Counties

Cities

School Districts
Townships

2A. Bill and fiscal impact summary: Provide a brief summary of the measure, including description of the provisions having fiscal
impact (limited to 300 characters).
Additional cost due to more involvement than current business processes.

2B. Fiscal impact sections: /dentify and provide a brief description of the sections of the measure which have fiscal impact. Include any
assumptions and comments relevant to the analysis.

3. State fiscal effect detail: For information shown under state fiscal effect in 1A, please:

A. Revenues: Explain the revenue amounts. Provide detail, when appropriate, for each revenue type and fund affected and any amounts
included in the executive budget.

gaditure amounts. Provide detail, when appropriate, for each agency, line item, and fund affected and the

Click to return to the previous
screen to Edit the fiscal note

information. bpriation
Dr expe
lelates to a continuing appropnation.

Click to print the fiscal note
information.

jate, for each agency and fund affected. Explain the
ther the appropriation is also included in the executive

Click to submit the fiscal note to

first_name last_name a a p
= = Legislative Council.

Tax Department
Telephon 328-0000
d: 12/11/2012

If you identify a necessary change to the fiscal note information, click on the Previous button to return and
Edit the fiscal note information.

Click on Submit to submit the fiscal note to Legislative Council. The fiscal note will now appear the
Submitted tab.

16



Submitted

After a fiscal note is submitted to Legislative Council, it will be listed under the submitted tab until
Legislative Council accepts it.

NOTE: If you identify a necessary change to the fiscal note, contact Legislative Council fiscal staff at
328-2916 to return the fiscal note request for revision.

North Dakota 09-8evgamesie  cownmin V2 od

iclativa Mananamant BT

The Submitted tab will include fiscal
notes that have been submitted but not

yet accepted by Legislative Council.

Fiscal Notes

Requested Overdue (1) Readyto Submit(1) Submitted (1) Accepted

11/29/2012 01:30 PM |ﬂ1f03|"2013 10:00 AM | 12/11/2012 10:34 AM

17



Accepted

After Legislative Council accepts the submitted fiscal note, it will be listed under the accepted tab.

North Dakota P80y e e e e covemment et

Legisiative Assembly Legisiative Council Legisiative Management News Events

After a minimum of 5 minutes after
—_— being accepted, the fiscal note PDF

; : will be available to view.
Requested Overdue (1] Readyto Submit(1) Submitted {0) Accepted

L‘lﬂjﬂﬁllﬂmw 01:30 PM 01/08/201310:00 AM  |12/11/2012 10:34 AM |12/11/2012 10:48 AM

You will also receive an email notification stating the fiscal note was accepted. The email will contain a link
to the generated fiscal note which will be available in a minimum of 5 minutes after it was accepted.

'S T ™
-4 The Fiscal Note Has Arrived for HB 1051 - Message (HTML) = B X
From: Fiscal Notes Application <donotreply@nd.gov> Sent Tue 12/11/2012 10:49 AM

To: -Adm-NDLC LEGEND MO
Cc
Subject: The Fiscal Note Has Arrived for HB 1051
. " : : &
Note: The Fiscal Note should be available in approximately 5 minutes. >,

Please press the following link to view the completed Fiscal Note:
13.0141.01000
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